
GENERAL INFORMATION
This form discusses briefl y how to license a corporation as a real 
estate broker and how to make changes once the cor po ra tion is 
licensed.
The following forms are referenced in this instruction sheet:

         Corporation License Application                        RE 201
         Branch Offi ce Application                                  RE 203
         Corporation Change Application                        RE 204A
         Examination & Licensing Fees                           RE 206
         Certifi cation (Assignment of Supervisory
              Re spon si bil i ty)                                               RE 210
         Corporation Background Statement                    RE 212
         Salesperson Change Application                        RE 214
         Request for Duplicate License                            RE 225

Business and license mailing addresses are public information 
and as such are posted on the Internet and available from DRE 
via telephone and written requests. Please consider this when 
identifying a license mailing address.

LICENSING A CORPORATION
AS A REAL ESTATE BROKER

There are no provisions in the Business and Professions (B&P) Code 
which authorize a limited liability company to become li censed as 
a real estate broker.
Refer to: Sections 10158, 10159, 10159.2, 10170.5 10180, and 
10211 of the (B&P) Code. Sections 2740 through 2746 of the 
Commissioner’s Reg u la tions.
When a corporation wishes to act as a real estate broker, the fi rm 
must be licensed by the Department of Real Estate (DRE) through 
quali fi ed broker-offi cers, who have either passed the broker license 
ex am i na tion and are now qualifi ed to obtain a broker license, or who 
are currently licensed as real estate brokers.
Note:   A license as an individual broker and a license as a broker-

offi cer are separate entities and the status is not trans fer able 
from one to the other. The status as a broker-offi cer of one 
corporation is not trans fer able to being a broker-offi cer of 
another corporation.

Fee and Applications Required
•   License Fee — A license fee is required for each broker-offi cer 

to be licensed with the corporation. Refer to RE 206 for current 
fees.

•   A Corporation License Application (RE 201) must be com-
 pleted by the designated broker-offi cer applicant and each bro-
 ker-offi cer who is to act for and on behalf of the cor po ra tion.

•   Corporation Background Statement (RE 212) – Regu la tion 
2746 requires the designated offi cer who obtains the original 
cor po ra tion license to fi le an RE 212 for any director, chief execu-
tive offi cer, president, fi rst level vice presidents, sec re tary, chief 
fi nancial offi cer and subordinate offi cers with re spon si bil i ty for 
forming policy of the corporation and all natural persons owning 
or controlling more than ten percent of its shares, only if such 

a person has been subject of any of the items enumerated in the 
regulation. If none of the offi cers have been a subject of any of 
the items enumerated in the regulation, then an RE 212 is not 
needed. In all instances, the broker-offi cer must complete and 
sign the certifi cation in Section III of RE 201.

•   Certifi cate of Status — A corporation not currently licensed by 
this Department must include a Certifi cate of Status from the 
California Secretary of State. The certifi cate must be executed no 
more than thirty days prior to the date the ap pli ca tion is submitted 
to our offi ce. Articles of Incorporation will be ac cept ed in lieu 
of the Certifi cate of Status provided the Articles were fi led with 
the Secretary of State within six months pre ced ing the date the 
application is submitted to DRE. If the fi rm is not incorporated 
in California, either a Certifi cate of Qualifi cation or Certifi cate 
of Foreign Cor po ra tion from the California Sec re tary of State is 
required and must be executed no more than thirty days prior to 
the date the application is submitted to our offi ce. 

•   Fictitious Business Name — If the fi rm intends to use any name 
other than its own to conduct real estate business, submit a fi led 
copy of the Fictitious Business Name Statement fi led on behalf 
of the corporation. This document is ob tained from the County 
Clerk’s Offi ce where the fi rm’s principal place of business is 
located.

•   Branch Offi ce — To be licensed with a branch offi ce complete 
and submit an RE 203.

•   Proof of Legal Presence — Effective August 1, 1998, all real 
estate salesperson, broker, offi cer, and mineral, oil and gas broker 
licensees, must submit proof that they have legal pres ence in the 
United States before a renewal license can be issued. A proof 
of legal presence document (i.e., birth cer tifi   cate, resident alien 
card, etc.) must be submitted by renewal ap pli cants with a State 
Public Benefi ts Statement (RE 205). Please refer to that form for 
further instructions and in for ma tion.

    If you have submitted proof of citizenship, or permanent res i dent 
alien status, since August 1, 1998, you will not be required to 
submit that information again. If you have only submitted ev-
 i dence that you are a resident alien with temporary status, you 
must submit proof of legal presence with this application.

•   Salespersons — An RE 214 is required for each sales per son to 
be employed by the corporation.

GENERAL INFORMATION
NEW & CURRENTLY LICENSED CORPORATIONS

Assignment of Supervisory Responsibility — Section 10159.2 
B&P Code permits the assignment of supervisory duties to licensed 
broker-offi cers, other than the broker-offi cer so designated pur su ant 
to Section 10211 B&P, by reso lu tion of the Board of Directors. Com-
plete and submit an RE 210 and a copy of the resolution adopted by 
the Board of Directors to this Department. Do not submit RE 210 
if the corporation has only one licensed broker-offi cer.

P.O. Box 187004
Sacramento, CA 95818-7004

Telephone:   877-373-4542

STATE OF CALIFORNIA
DEPARTMENT OF REAL ESTATE
Serving Californians Since 1917

CORPORATE LICENSE INSTRUCTIONS

RE 218 (Rev. 6/09)

Continued on reverse side



RE 218 — Reverse

    Note: The expiration date of the corporation is always the same 
as that of the designated offi cer. One license is issued for the 
corporation and the designated broker-offi cer.

To Change a Main Offi ce Address or Mail ing Address
Submit a completed RE 204A signed by a licensed broker-offi cer.

To Add or Delete a Fictitious Business Name
Submit a completed RE 204A signed by a licensed broker-offi cer.
Note: For additions also submit a fi led copy of the Fic ti tious Busi-
 ness Name Statement fi led on behalf of the cor po ra tion in the county 
of the main offi ce.

Change of Corporation Name
Submit a completed RE 204A and the amended Articles of In cor -
po ra tion or amended name statement by a foreign corporation re-
 fl ect ing the name change and bearing the endorsed or fi led stamp of 
the California Secretary of State. If cur rently licensed with a DBA, 
a copy of the fi led Fictitious Business Name Statement refl ecting 
the new cor po rate name as reg is trant must be submitted.

Reactivating an Expired Corporation
Submit a completed RE 201, Certifi cate of Status from the Sec re tary 
of State, and a late fee. Refer to RE 206 for current fees.

How to Cancel a Corporation
To cancel a corporation which is no longer conducting business for 
which a real estate license is required, submit a letter signed by all 
licensed broker-offi cers indicating that it is no longer conducting 
business. Upon cancellation of the corporate license, the working 
status of all salespersons li censed to the corporation will be ter mi -
nated and all branch offi ces cancelled.

Cancelling An Additional Offi cer
To cancel an “additional” broker-offi cer who is no longer con-
 duct ing business on behalf of the cor po ra tion submit a personally 
signed letter of can cel la tion from the bro ker-offi cer, or a copy of 
the Resolution of the Board indicating the sev er ance.

Re-Activating A Cancelled Corporation
Submit a completed RE 204A if the cor po ra tion is being reactivated 
by the pre vi ously licensed des ig nated broker offi cer. Submit a com-
 plet ed RE 204A and RE 201 if the cor po ra tion is being re ac ti vat ed 
by a new des ig nated broker-offi cer.

Duplicate License
To request a duplicate license, submit a completed RE 225 signed 
by a licensed offi cer along with a $15 fee.

eLicensing
Licensees can perform the following trans ac tions using the 
eLicensing system at www.dre.ca.gov:

•      Broker and salesperson renewals
•      Du pli cate license requests (broker, salesperson, offi cer 

and branch)
•      Salesperson additions/changes of em ploy ing broker
•      Broker discontinuation of salesperson employment
•      Mailing address changes
•      Broker main offi ce address addition/changes
•      Automated fee payment and pro cess ing

RECORD CHANGES
AFTER THE CORPORATION HAS BEEN LICENSED

Commissioner’s Regulation 2746 requires corporations to fi le an 
RE 212 when ev er there is an addition or a change in corporation 
offi cers or a natural person owning or controlling more then ten 
percent of the cor po ra tion shares, if such a person has been the 
subject of any of the items enumerated in the reg u la tion.

Broker-Offi cer Changes
•   Substitution of designated broker-offi cer with a new offi cer 

Only the designated broker-offi cer of a corporation may be re-
placed by another qualifi ed bro ker during the li censed pe riod. 
This may be accomplished by submitting an RE 201 from the new 
offi cer and either a copy of the personally signed res ig na tion of 
the broker-offi cer leav ing the fi rm, a copy of the Res o lu tion of 
the Board bearing the corporate seal indicating this severance, 
or a signed statement pro vid ing the date of death of the cur-
rently licensed designated broker-offi cer. A licensed certifi cate 
will then be issued to the new broker-offi cer for the balance of 
the licensed period.

    To keep the corporation continuously licensed with the De part -
ment, both the RE 201 and the res ig na tion of the former broker-
offi cer must be received in the same package. If all necessary 
docu ments are properly com pleted and in order, the effective 
date of the substitution on the records will be the received date 
of the package. If these docu ments are not received together, the 
licenses of the corporation and its branch offi ces will be can celled 
and the working status of all sales per sons will be ter mi nated.

    Note: No fee is required when the new offi cer is completing the 
balance of the license period.

•   Adding “additional” broker-offi cers — Additional broker-of fi -
c ers may be licensed upon re ceipt of a completed RE 201 and the 
current license fee. Refer to RE 206 for current fees. Indicate on 
the application that the applicant is to be an “ad di tion al” broker-
offi cer.

•   Adding a new offi cer to be the designated broker-offi cer and 
the cur rent designated offi cer is remaining as an “ad di tional” 
bro ker-offi cer — A new broker-offi cer may be licensed as the 
designated bro ker-offi cer upon receipt of a completed RE 201, 
a license fee, and a personally signed statement from the current 
des ig nated offi cer indicating that he will remain with the cor po -
ra tion as an “ad di tion al” broker-offi cer. If a new broker-offi cer 
applicant has passed the broker examination, but not applied for 
a license, and is substituting for a currently licensed broker of-
fi cer, a license fee is required. (A fi ngerprint processing fee may 
also be required if the applicant has not held a real estate license 
in the previous two years.) Branch licenses will be reissued to 
match the term of the new “designated” broker-offi cer.

    Note: A late fee must be submitted if an offi cer sub sti tu tion is 
requested and the corporation license has ex pired or if the new 
designated broker does not have current valid broker license 
status. If an additional offi cer license is requested, a late fee must 
be submitted if the additional offi cer applicant does not have 
current valid broker li cense status. Refer to RE 206 for current 
fees.

•   Change of designated broker-offi cer with another cur rently 
licensed broker-offi cer — Submit a completed RE 204A. No 
new license cer tifi  cate will be issued to either broker-offi cer. 
How ev er, if the license terms differ, new branch offi ce licenses 
will be issued.


